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I've been issued a voucher. How do | get started?

Before you can search for a unit, you must sign your voucher in the online portal. If you have not already
registered for the portal, follow the instructions on the registration screen to create an account.

Once you log in, click My Voucher.
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This opens the My Voucher screen. This screen shows information about your voucher, including the number
of bedrooms allowed and the voucher's expiration date.

Click Review and Sign.
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My Voucher

Complete the following steps to use your voucher:

1. Signyour voucher.

2 search for aunit

3. Invite the landlord to submit the unit approval form, knowmn as the Request for Tenancy Approval (RFTA).
4 When the landlord submits the unit approval form, you must sign the form

Voucher Mumber Issued by Date lszued
1022-TT0009340-2424  not signed PHA Housing Authority 5/26/2025
2305 Fairview Ave.

Goleta, CA 93117

1 Bedroom Expiration Date: %23/2025

Review and Sizn

On the Sign and Submit step, select Click Here to Sign. Once you sign your voucher, you can begin
searching for a unit.
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How do | print a paper copy of my voucher forms?



After you sign your voucher, log in to the portal and click My Voucher.
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Click Download Voucher to download a copy of your voucher forms.

My Voucher

Complete the following steps to use your voucher:

1 Sign your voucher.

2 Search for a unit.
3 Inwvite the landlord to submit the unit approwval form, known as the Request for Tenancy Approval (RFTA).

4 When the landlord submits the unit approval form, you must sign the form

Waucher Mumber Izsued by Date Issued Last Updated

1022-TT0009340-2424  signed PHA Housing Authority 5/26/2025 6/2/2025

2305 Fairview Awve.
Goleta, CA 93117

Download Voucher Request Extension Invite Landlord

1 Bedroom Expiration Date: 8/23/2025

| found a unit. What do | do now?

Once you find a unit, the landlord must submit the unit approval form to our agency. This form, known as the
Request for Tenancy Approval form (RFTA), collects information about the unit to determine if it is eligible for
rental assistance. Both you and the landlord must sign this form and submit it to our agency for approval.



To get started, invite the landlord to submit the unit approval form online. Log in to the portal and click My
Voucher.
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Click Invite Landlord.

My Voucher

Complete the following steps to use your voucher:

1. 5ignyour voucher.

2 Search for aunit.
3. Invite the landlord to submit the unit approval form, known as the Request for Tenancy Approval (RFTA).

4 When the landlord submits the unit approwval form, you must sign the form.

Voucher Mumber lzsued by Date |zsued Last Updated
1022-TTO009340-2424  signed PHA Housing Authority 5/26/2025 6/2/2025
- 230 5 Fairview Ave.
1 Bedroom Expiration Date: 8/23/2025
Goleta, CA 93117

Download voucher Request Extension Invite Landlord

Follow the instructions on the screen to invite the landlord to submit the unit approval form online.

Do | need to sign the unit approval form?



Yes. Once the landlord completes the unit approval form online, you will receive an email asking you to log in
to the portal and sign the form.

Log in to the portal and click My Voucher.
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Click Review and Sign.

My Voucher

Voucher Number

1 Bedroocm

Download Voucher

Rental Unit Address
55 Ocean 5t

445

Goletac, CA 93318

" View Progress

Landlord started
unit approval form

1022-TT0009340-2424
Expiraticn Date: 9/23/2025

Issued by
Signed

RentCafe PHA Housing Authority

Date Issued

5/26/2025

230 S Fairview Ave.
Goleta, CA 93117

Unit Approval Submissions

Landlord Unit Details
Hershey Layton 1 bedroom
rentcafeqatestingd+hers $1,850.00/mo

heylayton@gmail.com

Landlord submitted
unit approval form

Request Extension Invite Landlord  ERETNIE T gl

Status
2 Unit Approval Form
Signed by Landlord

Review and Sign

Unit under review
by agency

Applicant signed
unit approval form

Last Updated
6/2/2025

Cancel

Unit approved by
agency




Follow the instructions on the screen to sign the unit approval form. Once you sign, our agency will review
the form to determine if the unit meets the program requirements.



